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Introduction 
 
My Infothek is an easy to use free-text database.  Simply enter any text, and the 
system will index the words in the text for quick retrieval.  The database can then 
be searched by entering up to three keywords. 
 
The program requires the free Microsoft .NET Framework 1.1 or 2.0. 
 
 

Useful Features Often Overlooked 
 
These special features of the program are often overlooked: 
 

•  Internet website and email addresses can be hyperlinked, so that you can 
simply click on them to activate. 

 
•  File names can also be activate, so that you can open any file directly 

simply by selecting and clicking on the file name in the Search Results 
window.  Please read more about it below. 

 
•  For searching, you need only enter the first few leading characters of the 

keywords. 
 
 

Add New Records 
 
Enter the text in the ‘Create New Entry’ field. The record string can be up to 240 
characters.  For multi-line text, press the Enter key to start a new line.   
Website addresses, if entered in the correct format, are hyperlinked.  So, in the 
search results, simply click on them and you will access the website. 
 
If needed, use the Copy/Paste functions from the Edit menu, or its shortcut keys. 
 
File names can be ‘hyperlinked’, so that the file opens when you click on it in the 
search results (if the file names have no spaces; see Search Results section 
below).  To enter a file name, you can use the Insert File option in the Edit menu.  
 
Words that are longer than 30 characters are truncated.  For indexing, word 
strings that are separated into separate words if they contain certain characters, 
like dashes, commas, periods. 
 
Some common words are excluded in the English version of the search index:   



 
A, all, an, and, any, are, as, at, be, but, for, from, get, has he, her, have, 
him, his, I, in, is, it, me, my, of, on, or, our, she, that, the, then, their, 
them, these, they, this, to, us, we, what, which, who, you, your 

 
For availability of non-English versions, please check the www.informatik.com 
website or contact support. 
 
 

Searching 
 
Enter at least one search word.  To narrow the search, use two or three key 
words.   
 
By default, the system matches the words by the given beginning characters.  So, 
for example, a search word of ‘Techni’ would return technics,  technical, 
technique, etc. To search for the exact word, click on the ‘Exact Word’ checkbox 
for the corresponding entry. 
 
The search is case insensitive, so uppercase and lowercase characters are 
treated the same.  The key word entry fields allow up to 20 characters. 
 
Up to 40 records will be displayed.  The newest entries are displayed on top. 
To View and print, use the ‘List All Items’ in the File menu. 
 
The search technique is simplified; it uses a mix of AND and OR statements.  
You may get more than the expected results.  If you enter more than one search 
word, and the system cannot find any matches, a wider search will automatically 
be done.  
 
 
 

Search Results 
 
Any text string in the search results that represents an internet address (URL) or 
an email address is hyperlinked.  Simply click on it and the webpage will be 
opened, or the email client will be called. 
 
If the text string in the search results has a file name, for example a file name of a 
graphics file or a word-processing document, it is opened automatically when 
accessed.  If the file name has no spaces, simply double-click anywhere on the 
file name (except the leading 3 characters).  If the file name has spaces, then 
highlight the entire file name (move the mouse across the file name while the left 
mouse button is pressed).  The file will then open in the default application for the 
type of file.   



 
Use the Copy and Paste functions in the Edit menu (or the equivalent CTRL+C 
and Ctrl+V shortcut keys) to copy text from the Search Results window to your 
other applications. 
 
 

Edit and Delete Records 
 
To edit or delete a record, run a query, then click on the 'Edit Record' link in the 
Search Results display.  In the popup menu, select either the Edit or Delete 
option.  The Delete function will ask you to confirm the action before the record is 
permanently deleted. The Edit option will immediately delete the record and 
display the old text of the record in the 'Create New Entry' text box.  Make your 
changes and click on the ‘Post Entry’ button.   
 
Alternatively, you can edit and delete records by Record Id number.  The options 
are in the File menu.  Record Id numbers are shown in the list of records created 
by 'List All Records option in the File menu. To enable these options, you must 
first clear the Search Results window (click on Clear button). 
 
 
 

Viewing all the Records 
 
To view all the records in the database, choose List All Records option in the File 
menu.  The records are then listed in WordPad (or the defaulted text viewer).  
The listing also shows the record Id number. 
 
 

Print 
 
To print the Search results, choose the Print  Search Results option from the File 
menu. To print all the records, choose List All Records from the File menu.   
 
The records are then listed in WordPad (or the defaulted text viewer).  Then, 
select the print option from the text viewers menu. 
 
 



Database 
 
The database is a Microsoft Access compatible database.  A license for Microsoft 
Access is not required.  The database is named myinfothek.mdb and it must be 
located in the same folder as the application (typically in the C:\Program 
Files\Informatik Inc\MyInfothek folder).  Do not change the application name.  
Make sure that the database is not set to Readonly.   
 
If you need additional databases, install the MyInfothek in additional folders; each 
folder will then have its own database. 
 
The information about the database can be obtained with the Database 
Information in the File menu. 
 
 

License Agreement and Warranties 
 
The program is supplied AS IS without any warranties or liabilities.   The program 
may not be changed in any way.  The software copyright protected.  The license 
is free for personal and educational use.  For commercial use, a license is 
required. 
 
 

Copyright and Trademarks 
 
Copyright 2004-2007 Informatik Inc and J Buchmann. 
Infothek ® is a Registered Trademark of Informatik Inc. 
Microsoft and Windows are registered trademarks of Microsoft Corporation. 
 


