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Introduction 
 
This viewer is embedded in the Informatik Archiver document imaging system.  It 
is a scaled down version of the full Imagistik Image Viewer. 
 
 

Open a File 
 
It is recommended that you always open the file via the Informatik Archiver 
(Archive) window.  It is possible to open a file from the viewer’s File menu, but if 
you do so, the file may not be correctly linked to the Archiver application. 
 

Graphics Formats 
 
The Image Viewer supports the following graphics formats 
 
TIFF, single page and multi-page 
PDF, single page and multi-page 
BMP 
PNG 
GIF 
JPEG 
 

Multi-page TIFF Files 
 
When viewing multi-page TIFF files, you can navigate thru the pages with the 
Page Navigation buttons (First Page, Prior Page, Next Page, Last Page, Select 
Page), or from the Pages menu, or press the Left Arrow, Right Arrow, Home or 
End keys on the keyboard.  For the shortcut keys, see the Pages menu. 
 
The pages of a multi-page TIFF files can be displayed as thumbnails.  To 
enable thumbnail display, click on the Thumbnails button in the toolbar, or the 
equivalent function in the View menu.  By default, thumbnails are displayed for 
multi-page files.  You can change the default setting in Setup (TIFF Viewer). 
  
 



Viewing Options 
 
The images can be displayed in the following modes: 
 
Actual size (default) 
Fit to Width 
Fit to window 
 
The sizing options can be found in the toolbar and in the View menu.  A chosen 
option generally stays effective until changed. 
 
In Actual Size and Fit-to-Width mode, you can navigate thru the image with either 
the Panning window or the scrollbars or mouse wheel.  For large dimension 
files, we recommend that you use the panning feature.  To activate Panning, 
simply click on the Panning icon in the toolbar or choose the function in the View 
menu.  In panning mode, a miniature of the image is displayed in the separate 
panning window, placed to the left of the screen.  A red outline inside the 
miniature image reflects the area of the image that is displayed in the main 
window.  Simply move the red rectangle to the respective area in the main 
display.  The panning window can be activated from the View menu or by clicking 
on the icon in the toolbar. 
 
The scrollbars can be locked.  In locked mode the images are always opened at 
the scrollbar locked position.  See Lock Scrollbar section below. 
 
 
 

Delete File 
 
The Delete function moves the current file to the Recycle Bin.  This is a 
convenient option if you need to purge your folder; you can review the image and 
decide if the file should be purged. 
 
 
 
 



OCR 
 

(Valid only for Informatik Archiver version 2.70 or higher) 
 
There are two OCR options: 
 

a) Simple OCR.  The option is graphics files, excluding PDF.  Select the 
option from the File menu.  With your left mouse button depressed, outline 
the area of the image that you wish to OCR.  When you release the 
mouse button, select the ‘OCR Selected Section’ option.  The output text 
will be copied to a new Wordpad window where you can save or dispose 
it.  For large files the OCR process may take several seconds. 

 
b) Extended OCR.  This option is available in the File menu for all graphics 

files, including PDF.  The option opens a standalone OCR program that 
features many options.  The OCR program has its own user guide.  For 
this option to work you must download the Informatik OCR program.  The 
program is free to Archiver licensees. 

 
 
To enable Extended OCR capabilities, please do the following: 
 

1. Download from www.informatik.com and install the trial version of the 
Informatik OCR program.  The Informatik OCR program is free for 
licensees of Informatik Archiver.   

 
2. Start the Informatik OCR program at least once.  This will establish the link 

to the program.   
 

3. If you have a license for the Informatik Archiver, enter the license code in 
the Help -> Register menu of Informatik OCR. 

 
4. The Informatik OCR is a self-contained program.  Read its user guide to 

familiarize with the many options and features of the Informatik OCR 
program. 

 
The program uses the Tesseract OCR engine.  No support can be given.  The 
initial installation includes the necessary Tessdata language files for English only.  
The default language is English but you can change the default in Setup. 
 
The OCR engine also supports French, German, Spanish, Italian, Portuguese 
and Dutch.  However, for these languages you need additional Tessdata 
language files, freely downloadable.  If needed, please go to 
www.informatik.com/ocr.html web page and download the necessary language 
files.  Unzip the downloaded file and add the files to the Tessdata subdirectory.  
The files for all the required languages must be in that same folder.    



 
 
 
 

TIFF-to-PDF Conversion 
 
The licensed version includes a TIFF-PDF conversion option in the File menu.  
The function allows you to convert a single page, a range of pages or the entire 
multi-page TIFF file.  The Save As dialog includes an option for encrypted PDF 
files. 
 
 

Application to be Launched 
 
Please read about the ‘Application to be Launched’ options in the Informatik 
Archiver User Guide. 
. 
 

Printing 
 
The printing option can be found in the toolbar or the File menu. 
 
 

Lock Scrollbars 
 
You may want to open all files (or pages of TIFF files) with the horizontal and/or 
vertical scrollbar defaulted to a specific position.  This option may be useful if you 
index a batch of files.  The procedure to lock the scrollbars is as follows: 
 

• Open a file. 

• Set the horizontal and vertical scrollbar to the desired position. 

• From the View menu, click on Scrollbar Lock.  A ‘Lock’ icon is displayed in 
the toolbar. 

• Open another file (or page); the scrollbar positions will be retained. 

• To cancel the Scrollbar Lock, uncheck the menu item in the View menu.  
 
You may also create Preset Scrollbars LocksPreset Scrollbars LocksPreset Scrollbars LocksPreset Scrollbars Locks.  Preset specification text files must 
be createdd in the program’s ‘ScrollbarPresets’ folder.  Each preset must be a 
text file with one single line of text.  The text line specifies the Horizontal and 
Vertical scrolbar offsets (in Inches or Centimeters), the two values separated by a 



semi-colon, for example:  1.25;3.5.  The preset scrollbar locks are activated with 
the ‘Apply Preset Scrollbar Lock’ in the View menu. 
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