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This program scans and recognizes barcodes and text and names the files
accordingly. The program can also process existing multi-page TIFF files.

Always make sure that all affected files are properly backed up. Files may be
overwritten, appended to or corrupted.

This program requires Microsoft Framework 2.0 or later. If you do not already
have the Framework file, it can be freely downloaded from the Microsoft website.

This software is supplied AS IS without any warranties, guarantees, or liabilities.

The trial version appends a DEMO page at random. Trial versions are for testing
and must not be used after 30 days.

How to Use....

Barcode or OCR Location

OCR means Optical Character Recognition.

e Specify the zone of interest, the location of the barcode or text. For
barcodes, click on Barcode Measurements option in the File menu. The
Barcode Measurement window appears. Open a sample of an image with
the barcode, with your left mouse button pressed, outline the area of the
barcode. Do not add extra offsets as the system will build in tolerance.
When you release the mouse button, the type of barcode and the
measurements (left, top, width, height) are shown. Go back to the Scan
window and enter the four measurements. For OCR text, use any manual
system to determine the location. Also, please read the OCR section
below.

e Specify the Barcode Type or OCR. Click on the down-arrow of the
‘Barcode Type or OCR’ dropdown list and make a selection. Many
different barcodes are supported. For the OCR language, see section
below.

e Specify the Read Direction from the dropdown list (for barcodes only).

e Optionally, specify the Text Pattern. See Text Pattern section below.



Save File Specification

Files can be saved either as TIFF or PDF files.

Specify the output folder. Click on the Browse button (..) and select the
folder.

Specify the output file name template. As a minimum you must enter *.tif
or *.pdf. The asterisk will be replaced by the text of the barcode. For
example, if the barcode has a value of 12345, the *.tif specification will be
converted to 12345.tif. You can also add a prefix or a suffix. For example,
a INV*.pdf file specification will be converted to INV12345.pdf.

If you save the files as TIFF, specify the TIFF compression. Monochrome
images can be saved as CCITT4 (Group 4) or CCITT3 (Group 3). CCITT4
is recommended and is the default. CCITT4 and CCITT3 doe not support
color. LZW compression allows either monochrome or color. All color
images will be saved as LZW regardless of the specified compression.

If you process existing TIFF files (without scanning), then the output file
must be a TIFF file; the extension must be “.tif.

Scan Specification

Specify the Scan Area. If not specified, a scan area of letter size will be
used (8.5 Inches x 11 Inches).

Specify the Resolution. Itis recommended that a minimum resolution of
300 ppi should be used so that the barcodes can be read correctly. If the
barcodes are very large, then a lower resolution may be acceptable.

Specify Brightness and Contrast. Enter a value between -100 and 100.
The default is 0.

Specify the Color Depth. The choices are Monochrome, Grayscale (8bit)
and Color (24-bit). The default is Monochrome.

Select other Options:

o Duplex (if your scanner is Duplex enabled)

o Exclude Blank Pages. Auto-Rotate: 90, 180 or 270 degrees
Rotation can be done Before or After reading of the barcode.
Auto-Rotate is useful if you scan the sheets upside down to prevent
jamming due to damaged paper (staple marks, doggy-eared, etc).

o Exclude Barcode (also OCR) Page

o Deskew

o Despeckle



Templates

Once you have specified the settings, they can be saved as templates. Choose
‘Create Template’ from the File menu. Give the template a meaningful name.

To open a template file, choose ‘Open Template’ from the File menu.

When you open a template, all entry fields, except the folder and file name fields
are disabled. Disabling is done so that settings are not accidentally changed. To
change a setting, go to File menu and choose Cancel Template.

Barcodes
The following barcode types are supported:

Code39

Code128

Codel1

Code93

Code 125

Code S25

Codabar

CodeEAN

CodeEANPIus
CodeUPCE

CodeTelepen
CodePostnet
CodeRmé4scc (Royal Mail)
OCR (Optical Character Recognition)

OCR Optical Character Recognition

The program includes basic OCR. Choose OCR from the ‘Barcode Type and
OCR’ drop-down list. Please consider the following when using the OCR option:

Specify the location of the OCR precisely. Only the text that you wish to read
must be in the zone of interest rectangle. OCR only reads horizontal text.

The standard language included with the installation is English. If you need the
OCR to operate for a different language, please download the language files from
www.informatik.com/ocr.html, unzip the file and place the individual files in the
tessdata folder (subfolder of this program’s folder). Only the files for one (1)
language must be in that folder, so you need to remove the previously installed



language files. If you need to use more than one language, install separate
instances of the program.

The text must be fairly clean and straight for OCR to read it correctly.

It is highly recommended, when using OCR, that you set the ‘ Text Pattern’. See
Text Pattern section below.

Text Pattern

If a text pattern is specified, then the text of the barcode or OCR will be compared
to the pattern. If the text does not match the pattern, the file will be saved under
the ‘unmatched’ name with a Percent prefix (%). Files names that have a
Percent prefix will thus be listed in the folder at the top so that the file names can
reviewed and corrected. We recommend that you set the Text Pattern option
when using OCR.

The following placeholder characters can be used:

?  Any single character, letter, numberby or symbol
# Any single digit (0-9)

*  Zero, one or more characters

Examples:

HHH A for exact '123-12-1234' format

EX######* for string starting with 'EX', then 6 numbers, then any other
characters.

License, Warranty, Disclaimer

Please read the terms carefully before installing and using the software, as such
conduct will indicate your acceptance of all of the terms of this license
agreement. If you do not agree with the terms, the software cannot be licensed
to you and you must un-install and return the software to Informatik Inc, or its
supplier or distributor.

This License Agreement is a legal agreement between Informatik Inc.
("Licensor"), a Delaware Corporation, and you, the user ("Licensee"), and is
effective the date Licensee installs the software.

This Agreement covers all materials associated with the Infothek Scan software,
including, without limitation, the downloadable software product, online
documentation, and any additional supporting electronic files (herein, the
"Software").



The evaluation version may be used for 30 days after installation. It is unlawful to
use the software after the 30 day evaluation period without licensing the software
and paying the license fees. If a license is not obtained before the expiration of
the 30 day evaluation period, the Software must be un-installed and destroyed.

1. GRANT OF LICENSE
Licensor hereby grants to you, and you accept, a nonexclusive license to use the
Software according to the following condition:

You may use the Software on one (1) computer (PC or workstation, excluding
servers) owned, leased, or otherwise controlled by you for personal or business
purposes, and only as authorized in this License Agreement. The Software may
not be used on other computers, nor may it be used by, or transferred to, other
computers over a network. Software may not be used on web servers.

2. LICENSOR'S RIGHTS

Licensee acknowledges and agrees that the Software is proprietary to Licensor
and protected under international copyright law. Licensee further acknowledges
and agrees that all right, title, and interests in and to the Software, including
associated intellectual property rights, are and shall remain with Licensor. The
License Agreement does not convey to Licensee an interest in or to the Software,
but only a limited right of use that may be revoked in accordance with the terms
of this License Agreement.

3. OTHER RESTRICTIONS

This License Agreement strictly forbids distribution of the Software with
Licensee's application. Distribution of the Software with Licensee's application
requires separate authorization and the payment of license fees.

Licensee agrees to make no more than one (1) back-up copy of the Software.
Licensee agrees not to assign, sublicense, transfer, pledge, lease, rent, or share
the rights assigned under this License Agreement. Licensee agrees not to
reverse assemble, reverse compile, or otherwise translate the Software.

4. TERM

This License Agreement is effective when Licensee installs the Software and
shall terminate only if the terms of this License Agreement are broken. Licensee
agrees to destroy the Software upon termination of this License Agreement.

5. NO WARRANTY; LIMITATION OF LIABILITY

LICENSEE ACKNOWLEDGES THAT THE PROGRAM IS PROVIDED ON AN
"AS I1S" BASIS WITHOUT WARRANTY OF ANY KIND. LICENSOR MAKES NO
REPRESENTATIONS OR WARRANTIES REGARDING THE USE OR
PERFORMANCE OF THE SOFTWARE. LICENSOR incl. DEVELOPER,
COPYRIGHTHOLDER, DISTRIBUTOR) EXPRESSLY DISCLAIMS THE
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR



PURPOSE. LICENSOR SHALL HAVE NO LIABILITY TO LICENSEE OR ANY
THIRD PARTY FOR ANY LOSS OR DAMAGE CAUSED, DIRECTLY

OR INDIRECTLY, BY THE SOFTWARE, INCLUDING, BUT NOT LIMITED TO,
ANY INTERRUPTION OF SERVICES, LOSS OF BUSINESS, LOSS OF DATA
OR SPECIAL, CONSEQUENTIAL OR INCIDENTAL DAMAGES.

6. GOVERNING LAW
This License Agreement shall be construed and governed in accordance with the
laws of Pennsylvania.

7. SEVERABILITY

Should any court of competent jurisdiction declare any term of this License
Agreement void or unenforceable, such declaration will have no effect on the
remaining terms hereof.

8. NO WAIVER

The failure of either party to enforce any rights granted hereunder or to take
action against the other party in the event of any breach hereunder shall not be
deemed a waiver by that party as to subsequent enforcement of rights or
subsequent actions in the event of future breaches.



